
[bookmark: _GoBack]Blackboard Course Considerations
	Template

	
	Yes
	No
	Not Required
	Comments

	Is the DAU color scheme applied? (copied from the Master template)
	[bookmark: Check1]|_|
	[bookmark: Check2]|_|
	[bookmark: Check3]|_|
	[bookmark: Text1]     

	Are all content buttons used and extra buttons removed? (Blue navigation buttons on the left)
	|_|
	|_|
	|_|
	

	Is there a Master Template created for this course?
	|_|
	|_|
	|_|
	     

	Do all images have alt tags?
	|_|
	|_|
	|_|
	     

	Do students have access to their grades?  (My Grades tool link)
	|_|
	|_|
	|_|
	     

	Have you considered the pros and cons of email capability in Blackboard?  You may decide to turn it off.
	|_|
	|_|
	|_|
	     

	Announcement

	
	Yes
	No
	Not Required
	Comments

	Is there an announcement directing the student on what to do?
	|_|
	|_|
	|_|
	     

	Is the announcement set as permanent?  This will ensure it always shows up.
	|_|
	|_|
	|_|
	     

	
	|_|
	|_|
	|_|
	     

	
	|_|
	|_|
	|_|
	     

	
Content

	
	Yes
	No
	Not Required
	Comments

	Are content buttons organized appropriately?  (Day, lesson, content area…)
	|_|
	|_|
	|_|
	     

	Are all files permalinked from Content Collection (if appropriate)?
	|_|
	|_|
	|_|
	     

	Are all the permissions set appropriately in Content Collection so that students don’t get “access denied” error?
	|_|
	|_|
	|_|
	     

	Are all content items categorized correctly? 

Common content types: 

Item = just displays information
(Example:  Bring a calculator to class)

Assignment = student submits something back and instructors access submission from the Grade Center.
(Example:  Attach your Bio)

File = link to a file, no text allowed
(Example:  schedule file)

Discussion Board = opens the discussion board directly.  
(Example:  Load Bio to discussion board and comment on two other students Bio)

External Link = takes student to an external site.  
(Example:  External simulation video)

Folder = Will open to a subfolder to hold more information.
 
	|_|
	|_|
	|_|
	     

	Are discussion boards set up with appropriate permissions/capabilities set?
	|_|
	|_|
	|_|
	     

	Is Statistic tracking enabled?
	|_|
	|_|
	|_|
	     

	
Assignments

	
	Yes
	No
	Not Required
	Comments

	If the Assignment set up as “Group” or “Individual” as appropriate?
	|_|
	|_|
	|_|
	     

	If a Group assignment, have you selected all of the groups to participate?
	|_|
	|_|
	|_|
	     

	Is the assignment “unavailable” if students are not allowed to access it until a specified time?
	|_|
	|_|
	|_|
	     

	Is the number of attempts set up?  (single attempt is default, but multiple attempts may be desired)
	|_|
	|_|
	|_|
	     

	
	|_|
	|_|
	|_|
	     

	
Exams

	
	Yes
	No
	Not Required
	Comments

	Are Exams made unavailable until needed?
	|_|
	|_|
	|_|
	     

	Are all Exam options set in the master as needed (timer, force completion?)
	|_|
	|_|
	|_|
	     

	Was the exam developed with the consideration of time out issues and other Exam best practices?
(Example:  Exam should not exceed 2 hours, do not disable back tracking, exams function better when presenting 1 question at a time)
	|_|
	|_|
	|_|
	     

	Are feedback options turned OFF (except score if applicable)?
	|_|
	|_|
	|_|
	     

	Are all exam options customized (randomization of questions and answers, lettering applied, etc)
	|_|
	|_|
	|_|
	     

	If images are used in the exam, were they loaded as part of the question and NOT copy/pasted into the text box editor?
	|_|
	|_|
	|_|
	     

	If the exam was loaded by copy/paste from a file, was the extra html coding removed?
	|_|
	|_|
	|_|
	     

	
	|_|
	|_|
	|_|
	     

	
Grade Center

	
	Yes
	No
	Not Required
	Comments

	Is the Grade Center organized?
	|_|
	|_|
	|_|
	     

	Is the Weighted Total set up so that it feeds correctly into the Final Grades module?
	|_|
	|_|
	|_|
	     

	Have you decided if you want the total column in the grade center to display as a running total or not?
	|_|
	|_|
	|_|
	     

	Are rubrics set up if used?
	|_|
	|_|
	|_|
	     

	Have smart views been configured?
	|_|
	|_|
	|_|
	     

	
Final Testing – MUST use account with student institution and course role.  Make everything available before testing, so you can login as the student and complete the course.  Follow all directions and test every aspect of the course.

	
	Yes
	No
	Not Required
	Comments

	Did all of the course files open successfully?
	|_|
	|_|
	|_|
	     

	Were the directions simple to read and understand?
	|_|
	|_|
	|_|
	     

	When following directions, were you able to successfully achieve the desired outcome?
	|_|
	|_|
	|_|
	     

	Could you add discussion board threads, comment on others, and attach files?
	|_|
	|_|
	|_|
	     

	Were you able to submit assignments and view what you submitted?
	|_|
	|_|
	|_|
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