MEETING MINUTES
TO: #0006
IT Comp Papers: Weekly Status Meeting
OCtober 1, 2015
Attendees
DAU: Bob Skertic, PLD; Barry Robella, Course Manager; Debra Moore, ISD;
CSC: Heath Huff – TOPM; Dwight Hunt – SME;
NoteS
· Action Items: None.
· Rhonda sent an e-mail last week containing two additional pieces of feedback: two major takeaways that Tim Denman felt belonged in different papers.
· Dwight cannot locate the e-mail containing the feedback, so Heath will resend.
· Schedule:
· Dwight needs one more day to finalize the revised drafts.
· CSC will deliver the revised research for validation tomorrow, Friday 10/2/15 (one day late).
· DAU will have until Thursday, October 8 to validate the changes were implemented correctly.
Action Items
	Task
	Owner
	Status

	CSC will revise the remaining paper to include declarative major takeaways.
	Hunt
	Done


Next WEek / looking ahead
[bookmark: _GoBack]Weekly Status Meeting: Thursday, October 8 at 2:30 p.m.
Leave/Teaching Schedules
N/A.
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