MEETING MINUTES
TO: #0006
IT Comp Papers: Weekly Status Meeting
September 3, 2015
Attendees
DAU: Bob Skertic – Performance Learning Director; Karen Byrd – LADSS Program Manager;
CSC: Heath Huff – TOPM; Dwight Hunt – SME; Ken Gambles – SME;
NoteS
· Bob and Barry will communicate directly to Heath with future instructions, guidance, and feedback.
· Bob and Barry will CC Karen, Rhonda, and Sylwia on any communications.
· Consolidated feedback on research products will flow through Rhonda/Sylwia to CSC.
· Action Items: 
· Dwight and team have converted the reference list for CP #22 to the correct format, and have an 80% complete draft.  They are adding additional major takeaways to complete the deliverable.
· Dwight and team are converting the reference list for CP #27 to the same format and level of detail and will submit to Barry and Bob for review.
· Once we have approval of the first two deliverables above, we will procede with an accelerated version of CPs #30 and 32.
· Dwight will CC Heath and Barry on submissions; official deliverables will still come from John Steyne.
· Schedule
· ~8 days behind schedule at award.
· Original date for completion of research for the first two papers was 9/8.
· We will check schedule status when first two are accepted.
Action Items
	Task
	Owner
	Status

	CSC will convert CP #27 to the DAU desired format and submit for review.
	Hunt
	In progress

	CSC will revise CP #22 to include additional major takeaways for DAU review.
	Hunt
	In progress

	Dwight will send Heath copies of CP #22 and #27 deliverables for official submission.
	Hunt
	In progress


Next WEek / looking ahead
Weekly Status Meeting: Thursday, September 10 at 2:30 p.m.
Leave/Teaching Schedules
Barry Robella: Teaching 31 August through 4 September
[bookmark: _GoBack]Heath Huff: 4 September
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