TIME TRACKER FOR ______________________________ (Insert Your Name)

Verifying an accurate completion time is essential for course accreditation. Please accurately track and document the time you spend on each lesson and exam.

· Please record the time in minutes.
· Document the time you spend reviewing each lesson.
· Document the time you spend completing each exam.
· Do NOT include time spent on other activities such as breaks or interruptions.

When you have completed the entire course, please e-mail this time tracker to india.hamilton@dau.mil. 

TOPIC									MINUTES

 COURSE INTRODUCTION						________

BUSINESS RELATIONSHIPS
Strategies   						                      ________
Factors that Affect the Relationship                                          ________
Unique Government Considerations                                         ________

           Total Minutes							 ________

STRATEGIC SOURCING
Introduction							           ________
Defining Strategic Sourcing                                                      ________
The Strategic Sourcing Process					________

Total Minutes						           ________
  
SERVICES
Introduction							           ________
Intro to Service Contracting					________
PBA for Services							________
The Service Acquisition Process					________
PBA Process								________

Total Minutes							________

RISK MANAGEMENT	
Introduction								________
Risk Management							________
Risk Management Process						________

Total Minutes							________

CONTRACT FINANCING
Introduction           							________
Criteria for Providing Financing					________
Non-Commercial Financing					________
Performance-Based Payments					________
Progress Payments Based on Costs				________
Interim Public Vouchers						________
Loan Guarantees							________
Authorizing Advance Payments					________

Total Minutes							________

EXAM 1									________

ADVANCED CONTRACT TYPES
Introduction								________
Undefinitized Contract Actions (UCAs)				________
Letter Contracts							________
Incentive Contracts							________
Fixed-Price Incentive Contracts					________
Cost-Plus Incentive Contracts					________
Award-Fee Contracts						________

Total Minutes							________

GOVERNMENT PROPERTY
Introduction								________
Acquisition Planning						________
Effects of Providing Government Property			________
Government Property & Contract Administration		________

Total Minutes							________

SMALL BUSINESS	
Introduction								________
Small Business Program Goals					________
Small Business Specialist & Contract Specialist			________
Small Business Set-Asides						________
Subcontracting							________
Certificate of Competency						________

Total Minutes							________



SUBCONTRACTING PLANS
Introduction								________
Make-or-Buy Programs						________
The Plan								________
Monetary Incentives							________
Subcontract Management						________
Subcontract Consent						________

Total Minutes							________

SOURCE SELECTION
Introduction								________
The Source Selection Plan						________
Source Selection							________

Total Minutes							________

CONTRACTOR RESPONSIBILITY
Introduction 								________
Responsibility Process Overview					________

Total Minutes							________

EXAM 2									________


TOTAL COMPLETION TIME						________
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